STUDENTS

Regulation 2110

Nondiscrimination and Student Rights
Equal Education Opportunity
APPEAL PROCEDURES UNDER SECTION 504
These appeal procedures should only be used if a parent/guardian of a student with a disability
intends to challenge the action proposed by the District regarding the identification, evaluation or
educational placement of the student under Section 504. Typically, these procedures are used
after a Section 504 Team has made a determination regarding a student's eligibility for Section
504 services or after the Section 504 Team has made particular accommodations for a student
under a Section 504 Plan. A copy of the District’s 504 Procedural Safeguards by contacting
_________________________ at _________________________.
These procedures are intended to be in harmony with 34 C.F.R. § 104.36. All other complaints/
grievances relating to disability discrimination are handled in accordance with the District's
separate Section 504 grievance/complaint resolution regulation, Regulation 1310 - Civil Rights,
Title IX, Section 504.
DUE PROCESS APPEAL PROCEDURES
This procedure should be used if the parent(s), legal guardian or eligible student intends to
challenge actions the District proposes or refuses under Section 504 regarding the identification,
evaluation, program or placement of a student with a disability. The District also has the right to
initiate a 504 due process hearing regarding these same matters.
If a parent, legal guardian or eligible student intends to challenge the action proposed or
refused by the District, the parent/guardian or eligible student must file a written Request for 504
Due Process Hearing within 30 calendar days from the date of the District’s written notice of the
proposed or refused action. A copy of this form is attached to these Procedural Safeguards.
The request for 504 Due Process Hearing should be filed with:
1.

[PLEASE INSERT NAME AND/OR TITLE OF THE PERSON TO WHOM
THE NOTICE OF APPEAL SHOULD BE PROVIDED].
If the District intends to initiate a Section 504 due process hearing, the District’s Section
504 Coordinator must complete the Request for a 504 Due Process Hearing within the
same number of calendar days as specified above.
The Request for a 504 due Process Hearing must state the specific circumstances,
including all relevant facts, giving rise to the request for due process; the specific issues
2.
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to be decided at the impartial due process hearing; and the relief being requested. The
District will acknowledge, in writing, all parent/guardian requests for a due process
hearing within ten (10) business days of receipt. If the District initiates the due process
hearing, the District will inform the parent or guardian within five (5) days of the
District’s decision to so initiate.
3.
The District will, within ten (10) business days of the District’s or parent/guardian’s
receipt of the Request for a 504 Due Process Hearing, appoint and retain a single
impartial hearing officer to hear and decide the due process request. The hearing officer
must have knowledge or training in Section 504 and may not be an employee of the
District. The hearing officer may not have a personal or professional interest that would
conflict with his/her objectivity in the hearing. The District is not required to consult
with the parent/guardian or eligible student with respect to the hearing officer
appointment.
4.

The parties to the hearing have the following rights:
a. The right to inspect all relevant records, including personally identifiable
records of the student;
b. The right to be represented and advised by an attorney;
c. The right to present evidence and confront, cross-examine and compel the
attendance of witnesses;
d. The right to obtain a record of the hearing;
e. The right to obtain written findings of fact, conclusions of law, and
decision.

5.
The parents or guardian have the right to open the hearing to the public; otherwise,
it will be closed. The parents or guardian may elect to have the student present at the
hearing.
6.
The hearing officer must hold the hearing within 45 days of his/her appointment as
hearing officer. This timeline may be extended upon the request of the party or parties
and by agreement and order of the hearing officer.
7.
Each hearing must be conducted at a time and place which is reasonably convenient
to the District and the parents or guardian. The District’s facilities will be presumed to be
a reasonably convenient location but the parents or guardian may challenge this
presumption with the hearing officer.
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8.
The party that requested the due process hearing may not raise issues at the due
process hearing that were not addressed in the Request for a 504 Due Process Hearing
unless the other party agrees.
9.
The hearing officer shall render a final, written decision no later than 30 days
following the completion of the hearing. A decision may be rendered after 30 days, if
either party requests an extension of this timeframe, and for good cause shown. The
decision of the hearing is final and binding, subject to the procedures outlined below.
10. The District is responsible for costs directly attributable to the provision of
administration hearings described in these procedures, including compensation of the
hearing officer, transcripts or recordings of the hearing, and other related expenses. The
District is not responsible for the costs of legal counsel or other representative of the
parent/guardian or eligible student or for the costs of producing or reproducing the
evidence presented by the parent/guardian or eligible student.
11. Any timelines specified herein may be extended by agreement of the District and
parent/guardian or eligible student or by order of the hearing officer.
12. Any party aggrieved by the decision of the impartial hearing officer may appeal that
decision to any court of competent jurisdiction.
Other Options
At any time during this grievance process, a grievant may file a complaint with the Missouri
Commission on Human Rights or with the United States Department of Education, Office for
Civil Rights (Kansas City, Missouri)
STUDENTS

Regulation 2130
(Form 2130)

Nondiscrimination and Student Rights
Harassment
DEFINITIONS AND EXAMPLES
Sexual Harassment
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For purposes of this Regulation, sexual harassment of a student consists of sexual advances,
requests for sexual favors, sexually-motivated physical conduct, or other verbal or physical
conduct or communication of a sexual nature when:
1.

A school employee causes a student to believe that he or she must submit to unwelcome
sexual conduct in order to participate in a school program or activity, or when an
employee or third party agent of the District causes a student to believe that the employee
will make an educational decision based on whether or not the student submits to
unwelcome sexual conduct; or

2.

When the unwelcome sexual conduct of a school employee or classmate is so severe,
persistent or pervasive that it affects a student's ability to participate in or benefit from an
educational program or activity, or creates an intimidating, threatening, or abusive
educational environment.

Examples of conduct which may constitute sexual harassment include:
•

sexual advances;

•

touching, patting, grabbing, or pinching another person's intimate parts, whether that
person is of the same sex or the opposite sex;

•

coercing, forcing, or attempting to coerce or force the touching of anyone's intimate parts;

•

coercing, forcing, or attempting to coerce or force sexual intercourse or a sexual act on
another;

•

graffiti of a sexual nature;

•

sexual gestures;

•

sexual or dirty jokes;

•

touching oneself sexually or talking about one's sexual activity in front of others;

•

spreading rumors about or rating other students as to sexual activity or performance;

•

unwelcome, sexually-motivated or inappropriate patting, pinching, or physical contact.
This prohibition does not preclude legitimate, non-sexual physical conduct such as the
use of necessary restraints to avoid physical harm to persons or property, or conduct such
as a teacher's consoling hug of a young student, or one student's demonstration of a sports
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move requiring contact with another student. (NOTE: Where the perpetrator is an adult
and the victim is a student, welcomeness is generally not relevant.)
•

other unwelcome sexual behavior or words, including demands for sexual favors, when
accompanied by implied or overt threats concerning an individual's educational status or
implied or overt promises of preferential treatment.

Harassment Because of Race or Color
For purposes of this Regulation, racial harassment of a student consists of verbal or physical
conduct relating to an individual's race or color when:
1.

The harassing conduct is sufficiently severe, persistent, or pervasive that it affects a
student's ability to participate in or benefit from an educational program or activity, or
creates an intimidating, threatening, or abusive educational environment;

2.

The harassing conduct has the purpose or effect of substantially or unreasonably
interfering with an individual's academic performance; or

3.

The harassing conduct otherwise substantially and adversely affects an individual's
learning opportunities.

Examples of conduct which may constitute harassment because of race or color include:
•

graffiti containing racially-offensive language;

•

name-calling, jokes, or rumors;

•

threatening or intimidating conduct directed at another because of the other's race or
color;

•

notes or cartoons;

•

racial slurs, negative stereotypes, and hostile acts which are based upon another's race or
color;

•

written or graphic material containing racial comments or stereotypes which is posted or
circulated and which is aimed at degrading individuals or members of protected classes;

•

a physical act of aggression or assault upon another because of, or in a manner reasonably
related to, race or color;

November, 2010

Copyright © 2010 Missouri Consultants for Education

Regulation 2110
Page 6
•

other kinds of aggressive conduct such as theft or damage to property which is motivated
by race or color.

Harassment Based Upon National Origin or Ethnicity
For purposes of this Regulation, ethnic or national origin harassment of a student consists of
verbal or physical conduct relating to an individual's ethnicity or country of origin or the country
of origin of the individual's parents, family members, or ancestors when:
1.

The harassing conduct is so severe, persistent or pervasive that it affects a student's
ability to participate in or benefit from an educational program or activity, or creates an
intimidating, threatening, or abusive educational environment;

2.

The harassing conduct has the purpose or effect of substantially or unreasonably
interfering with an individual's work or academic performance; or

3.

The harassing conduct otherwise substantially and adversely affects an individual's
learning opportunities.

Examples of conduct which may constitute harassment because of national origin or ethnicity
include:
•

graffiti containing offensive language which is derogatory to others because of their
national origin or ethnicity;

•

jokes, name-calling, or rumors based upon an individual's national origin or ethnicity;

•

ethnic slurs, negative stereotypes, and hostile acts which are based upon another's
national origin or ethnicity;

•

written or graphic material containing ethnic comments or stereotypes which is posted or
circulated and which is aimed at degrading individuals or members of protected classes;
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•

a physical act of aggression or assault upon another because of, or in a manner reasonably
related to, ethnicity or national origin;

•

other kinds of aggressive conduct such as theft or damage to property which is motivated
by national origin or ethnicity.

Harassment Because of Disability
For the purposes of this Regulation, harassment because of the disability of a student consists of
verbal or physical conduct relating to an individual's physical or mental impairment when:
1.

The harassing conduct is so severe, persistent or pervasive that it affects a student's
ability to participate in or benefit from an educational program or activity, or creates an
intimidating, threatening, or abusive educational environment;

2.

The harassing conduct has the purpose or effect of substantially or unreasonably
interfering with an individual's work or academic performance; or

3.

The harassing conduct otherwise adversely and substantially affects an individual's
learning opportunities.

Examples of conduct which may constitute harassment because of disability include:
•

graffiti containing offensive language which is derogatory to others because of their
physical or mental disability;

•

threatening or intimidating conduct directed at another because of the other's physical or
mental disability;

•

jokes, rumors, or name-calling based upon an individual's physical or mental disability;

•

slurs, negative stereotypes, and hostile acts which are based upon another's physical or
mental disability;

•

graphic material containing comments or stereotypes which is posted or circulated and
which is aimed at degrading individuals or members of protected classes;

•

a physical act of aggression or assault upon another because of, or in a manner reasonably
related to, an individual's physical or mental disability;
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•

other kinds of aggressive conduct such as theft or damage to property which is motivated
by an individual's physical or mental disability.

Harassment Because of Gender
For purposes of this Regulation, gender harassment of a student consists of verbal or physical
conduct relating to an individual's gender when:
1.

The harassing conduct is sufficiently persistent or pervasive that it affects a student's
ability to participate in or benefit from an educational program or activity, or creates an
intimidating, threatening, or abusive educational environment; or

2.

The harassing conduct has the purpose or effect of substantially or unreasonably
interfering with an individual's academic performance; or

3.

The harassing conduct otherwise substantially and adversely affects an individual's
learning opportunities.

Examples of conduct which may constitute harassment because of gender include:
•

graffiti containing offensive language;

•

name-calling, jokes, or rumors;

•

threatening or intimidating conduct directed at another because of the other's gender;

•

notes or cartoons;

•

slurs, negative stereotypes, and hostile acts which are based upon another's gender;

•

written or graphic material containing comments or stereotypes which is posted or
circulated and which is aimed at degrading individuals or members of protected classes;

•

a physical act of aggression or assault upon another because of, or in a manner reasonably
related to gender;

•

other kinds of aggressive conduct such as theft or damage to property which is motivated
by gender.
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Harassment Because of Sexual Orientation or Perceived Sexual Orientation
For purposes of this Regulation, harassment of a student because of sexual orientation or
perceived sexual orientation consists of verbal or physical conduct relating to an individual's
sexual orientation or perceived sexual orientation when:
1.

The harassing conduct is sufficiently persistent or pervasive that it affects a student's
ability to participate in or benefit from an educational program or activity, or creates an
intimidating, threatening, or abusive educational environment; or

2.

The harassing conduct has the purpose or effect of substantially or unreasonably
interfering with an individual's academic performance; or

3.

The harassing conduct otherwise substantially and adversely affects an individual's
learning opportunities.

Examples of conduct which may constitute harassment because of sexual orientation or
perceived sexual orientation include:
•

graffiti containing offensive language;

•

name-calling, jokes, or rumors;

•

threatening or intimidating conduct directed at another because of the other's sexual
orientation or perceived sexual orientation;

•

notes or cartoons;

•

slurs, negative stereotypes, and hostile acts which are based upon another's sexual
orientation or perceived sexual orientation;

•

written or graphic material containing comments or stereotypes which is posted or
circulated and which is aimed at degrading individuals or members of protected classes;

•

a physical act of aggression or assault upon another because of, or in a manner reasonably
related to, sexual orientation or perceived sexual orientation;

•

other kinds of aggressive conduct such as theft or damage to property which is motivated
by sexual orientation or perceived sexual orientation.
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REPORTING PROCEDURES
The following procedures are applicable to any student who believes he or she has been the
victim of sexual harassment or harassment/discrimination based on race, color, sex, national
origin, age, ethnicity, disability, sexual orientation, or perceived sexual orientation by a student,
teacher, administrator, or other school personnel of the School District, or by any other person
who is participating in, observing, or otherwise engaged in activities, including sporting events
and other extracurricular activities, under the auspices of the School District.
Such individuals are encouraged to immediately report the alleged acts to an appropriate District
official designated by this Regulation.
Any teacher, administrator, or other school official who has or receives notice that a student has
or may have been the victim of unlawful discrimination, sexual harassment or harassment based
on race, color, sex, national origin, age, ethnicity, disability, sexual orientation, or perceived
sexual orientation by a student, teacher, administrator, or other school personnel of the District,
or by any other person who is participating in, observing, or otherwise engaged in activities,
including sporting events and other extracurricular activities, under the auspices of the District, is
required to immediately report the alleged acts to an appropriate District official designated by
this Regulation.
Any other person with knowledge or belief that a student has or may have been the victim of
unlawful discrimination, sexual harassment or harassment based on race, sex color, national
origin, age, ethnicity, disability, sexual orientation, or perceived sexual orientation as set forth
above, is encouraged to immediately report the alleged acts to an appropriate District official
designated by this Regulation.
The School District encourages the reporting party or complainant to use the report form
available from the principal of each building or available from the School District office, but oral
reports shall be considered complaints as well. Use of formal reporting forms is not mandated.
Nothing in this Regulation shall prevent any person from reporting harassment directly to the
Compliance Officer or to the Superintendent. The District will respond to male and female
students' complaints of discrimination and harassment promptly, appropriately, and with the
same degree of seriousness.
1.

In each school building, the building principal is the person responsible for receiving oral
or written reports of discrimination, sexual harassment, or harassment based on race, sex,
color, national origin, age, ethnicity, disability, sexual orientation, or perceived sexual
orientation at the building level. Any adult School District personnel who receives a
report of discrimination, sexual harassment, or harassment based on race, sex, color,
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national origin, age, ethnicity, disability, sexual orientation, or perceived sexual
orientation shall inform the building principal immediately.
Upon receipt of a report, the principal must notify the District Compliance Officer
immediately, without screening or investigating the report. The principal may request but
may not insist upon a written complaint. If the report was given verbally, the principal
shall personally reduce it to written form and forward it to the Compliance Officer within
twenty-four (24) hours. Failure to forward any harassment report or complaint as
provided herein will result in disciplinary action against the principal.
If the complaint involves the building principal, the complaint shall be made or filed
directly with the Superintendent or the School District Compliance Officer by the
reporting party or the complainant.
2.

The School Board has designated ___________ as the District Compliance Officer with
responsibility to identify, prevent, and remedy unlawful discrimination and harassment.
The District Compliance Officer shall:
•

receive reports or complaints of unlawful discrimination, sexual harassment, or
harassment based on race, sex, color, national origin, age, ethnicity, disability,
sexual orientation, or perceived sexual orientation;

•

oversee the investigative process;

•

be responsible for assessing the training needs of the District's staff and students
in connection with the dissemination, comprehension, and compliance with this
Regulation;

•

arrange for necessary training required for compliance with this Regulation; and

•

insure that any investigation is conducted by an impartial investigator who has
been trained in the requirements of equal educational opportunity, including
harassment, and who is able to apply procedural and substantive standards which
are necessary and applicable to identify unlawful harassment, recommend
appropriate discipline and remedies when harassment is found, and take other
appropriate action to rectify the damaging effects of any prohibited
discrimination, including interim protection of the victim during the course of the
investigation.

If any complaint involves a Compliance Officer, the complaint shall be filed directly with
the Superintendent.
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The District shall conspicuously post a notice against unlawful discrimination and
harassment in each school in a place accessible to students, faculty, administrators,
employees, parents, and members of the public. This notice shall include the name,
mailing address, and telephone number of the Compliance Officer; the name, mailing
address, and telephone number of the Missouri Commission for Human Rights, the state
agency responsible for investigating allegations of discrimination in educational
opportunities; and the mailing address and telephone number of the United States
Department of Education, Office for Civil Rights, and the United States Department of
Justice.
3.

A copy of Policy 2130 shall appear in the student handbook, and this Regulation shall be
made available upon request of parents, students, and other interested parties.

4.

The School Board will develop a method of discussing this Regulation with students and
employees. Training on the requirements of nondiscrimination and the appropriate
responses to issues of harassment will be provided to all school personnel on an annual
basis, and at such other times as the Board in consultation with the District Compliance
Officer determines is necessary or appropriate.

5.

This Regulation shall be reviewed at least annually for compliance with state and federal
law.

6.

The District will respect the privacy of the complainant, the individuals against whom the
complaint is filed, and the witnesses as much as possible, consistent with the District's
legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations.

INVESTIGATION
Upon receipt of a report or complaint alleging unlawful discrimination, sexual harassment, or
harassment based upon race, color, sex, national origin, age, ethnicity, disability, sexual
orientation, or perceived sexual orientation, the Compliance Officer shall immediately undertake
or authorize an investigation. That investigation may be conducted by District officials or by a
third party designated by the District.
The investigation may consist of personal interviews with the complainant, the individual against
whom the complaint is filed, and others who have knowledge of the alleged incident or
circumstances giving rise to the complaint. The investigation may also consist of the evaluation
of any other information or documents, which may be relevant to the particular allegations.
In determining whether the alleged conduct constitutes a violation of this Regulation, the District
shall consider:
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•

the nature of the behavior;

•

victim’s statements;

•

how often the conduct occurred;

•

mandatory written witness statements or interview summaries;

•

whether there were past incidents or past continuing patterns of behavior;

•

opportunity for the complainant to present witnesses and provide evidence;

•

evaluation of all relevant information and documentation relating to the complaint of
discrimination or harassment;

•

the relationship between the parties involved;

•

the race, color, sex, national origin, age, ethnicity, disability, sexual orientation or
perceived sexual orientation of the victim;

•

the identity of the perpetrator, including whether the perpetrator was in a position of
power over the student allegedly subjected to harassment;

•

the number of alleged harassers;

•

the age of the alleged harassers;

•

where the harassment occurred;

•

whether there have been other incidents in the school involving the same or other
students;

•

whether the conduct adversely affected the student's education or educational
environment;

•

the context in which the alleged incidents occurred.
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Whether a particular action or incident constitutes a violation of this Regulation requires a
determination based on all the facts surrounding the circumstances.
The investigation shall be completed and a written report given to the Superintendent no later than
fifteen (15) days from receipt of the complaint. If the complaint involves the Superintendent, the written
report may be filed directly with the School Board. The written report shall include a determination of
whether the allegations have been substantiated as factual and whether they appear to be violations of
this Regulation. The Compliance Officer's obligation to conduct this investigation shall not be
extinguished by the fact that a criminal investigation involving the same or similar allegations is also
pending or has been concluded.
SCHOOL DISTRICT RESPONSE
1.

Upon receipt of a report that a violation has occurred, the District will, within ______days, take
appropriate formal or informal action to address, and where appropriate, remediate the violation.
Appropriate actions may include, but are not limited to, counseling, awareness training, parentteacher conferences, warning, suspension, exclusion, expulsion, transfer, remediation, or
discharge. District action taken for violation of this Regulation shall be consistent with the
requirements of applicable collective bargaining agreements, state and federal law, and District
policies for violations of a similar nature of similar degree of severity. In determining what is an
appropriate response to a finding that harassment in violation of this Regulation has occurred, the
District shall consider:
•
•
•
•
•

what response is most likely to end any ongoing harassment;
whether a particular response is likely to deter similar future conduct by the harasser or
others;
the amount and kind of harm suffered by the victim of the harassment;
the identity of the party who engaged in the harassing conduct.
whether the harassment was engaged in by school personnel, and if so, the District will
also consider how it can best remediate the effects of the harassment.

In the event that the evidence suggests that the harassment at issue is also a crime in violation of
a Missouri criminal statute, the Board shall also direct the District Compliance Officer to report
the results of the investigation to the appropriate law enforcement agency charged with
responsibility for handling such crimes.
2.

The results of the District's investigation of each complaint filed under these procedures will be
reported in writing to the complainant and other parties by the District within 10 days of the
Compliance Officer’s receipt of the complaint, in accordance with state and federal laws
regarding data or records privacy, and consistent with the privacy rights of the alleged harasser.
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3.

If the District's evaluation of a complaint of harassment results in a conclusion that a school
employee has engaged in unlawful discrimination or harassment in violation of this Regulation,
or that a school employee(s) has failed to report harassment as required herein, that individual
may appeal this determination by presenting a written appeal within 10 school days of receiving
notice of the District’s conclusion, by use of established School Board procedures for appealing
other adverse personnel actions. (See personnel handbooks.)

4.

If the District's evaluation of a complaint of harassment results in a conclusion that no unlawful
harassment has occurred, an individual who was allegedly subjected to harassment and believes
that this conclusion is erroneous may appeal this determination by presenting a written appeal to
the Superintendent within 10 school days of receiving notice of the District’s conclusion. The
grievant may request a meeting with the Superintendent or his/her designee. The Superintendent
or his/her designee has the option of meeting with the grievant to discuss the appeal. A decision
will be rendered by the Superintendent or his/her designee within 10 working days after
receiving the written appeal.

5.

If the complainant believes the Superintendent has not adequately or appropriately addressed the
appeal, he or she may present a written appeal to the President of the Board of Education within
ten (10) working days after the grievant receives the report from the Superintendent. The
grievant may request a meeting with the Board of Education. The Board of Education has the
option of meeting with the grievant to discuss the appeal. A decision will be rendered by the
Board of Education at their next regularly scheduled meeting or no later than 45 calendar days
from the District’s receipt of the complainant’s appeal to the Board. The grievant will be notified
in writing of the decision within 5 working days after the Board of Education meeting.

6.

An individual who was allegedly subjected to unlawful discrimination or harassment may also
file a complaint with the Missouri Commission for Human Rights, the United States Department
of Education, Office for Civil Rights, or the United States Department of Justice. In addition,
such individual may choose to file suit in the United States District Court or the State Circuit
Court.

7.

Copies of all complaints of harassment and the investigations conducted pursuant to them shall
be maintained at the main administrative offices of the School District.
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RETALIATION
Submission of a good faith complaint or report of unlawful discrimination, sexual harassment, or
harassment based upon race, sex, color, disability, national origin, age, ethnicity, or sexual
orientation will not affect the complainant or reporter's future employment, grades, learning, or
working environment, or work assignments.
The School District will discipline or take appropriate action against any student, teacher,
administrator, or other school personnel who retaliates against any person who reports an
incident of alleged harassment/discrimination, sexual, racial, ethnic, sexual orientation
discrimination, disability-related harassment or violence, or any person who testifies, assists, or
participates in a proceeding, investigation, or hearing relating to such harassment or violence.
Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.
STUDENTS

Regulation 2170

Nondiscrimination and Student Rights
Distribution of Noncurricular Publications by Students
Guidelines for Distribution
Students may distribute, at reasonable times and places, unofficial written materials, petitions,
buttons, badges, or other insignia, except expressions which:
1.

Are obscene to minors.

2.

Are libelous.

3.

Are pervasively indecent or vulgar (secondary schools)/contain any indecent or vulgar
language (elementary schools).

4.

Advertise any product or service not permitted to minors by law.

5.

Constitute insulting, hateful or fighting words, the very expression of which injures or
harasses other people (e.g., threats of violence, defamation of character or of a person's
race, religion, or ethnic origin).

6.

Present a clear and present likelihood that, either because of their content or their manner
of distribution, will cause a material and substantial disruption of the proper and orderly
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operation and discipline of the school or school activities, or will cause the commission
of unlawful acts or the violation of lawful school regulations.
Distribution on school premises of material in above categories to any student is prohibited.
Procedures
Any student wishing to distribute unofficial written material must first submit for approval a
copy of the material to the principal/designee at least three (3) days in advance of desired
distribution time, together with the following information:
1.

Name and phone number of the person submitting request.

2.

Date(s) and times(s) of day of intended display or distribution.

3.

Location where material would be displayed or distributed.

4.

The grade(s) of students to whom the display or distribution is intended.

Within forty-eight (48) hours of submission, the principal/designee will render a decision
whether the material violates the guidelines contained in these regulations or the time, place and
manner restrictions of this regulation. In the event that permission to distribute the material is
denied, the student submitting the request should be informed of the reasons for the denial.
Permission to distribute material does not imply approval of its contents by the school, the
administration, the Board, or the individual reviewing the materials submitted. Accordingly, the
publication shall contain a statement "The opinions expressed are not necessarily those of the
District or its personnel."
If the student is dissatisfied with the decision of the principal/designee, the student may submit a
written request for appeal to the Superintendent/designee. If still not satisfied, the student may
appeal the request to the Board for its review.
Time, Place and Manner of Distribution
The distribution of written material shall be limited to a reasonable time, place and manner as
follows:
1.

No written material may be distributed during and at the place of a normal school activity
(e.g., classroom) if it is reasonably likely to cause a material and substantial disruption of
that activity.
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2.

Distribution of written material is prohibited when it blocks the safe flow of traffic within
corridors and entranceways of the school.

Definitions
The following definitions apply to the following terms as used in this policy:
Obscene to minors is defined as:
1.

The average person, applying contemporary community standards, would find that the
written material, taken as a whole, appeals to the prurient interest of minors of the age to
whom distribution is requested; and/or

2.

The material depicts and describes, in a manner that is patently offensive to prevailing
standards in the adult community concerning how such conduct should be presented to
minors of the age to whom distribution is requested, sexual conduct such as intimate
sexual acts (normal or perverted), masturbation, excretory functions, and lewd exhibition
of the genitals; and/or

3.

The material taken as a whole, lacks serious literary, artistic, political or scientific value
for minors.

Minor is defined as any person under the age of eighteen (18).
Material and substantial disruption of a normal school activity is defined as follows:
1.

Any disruption which interferes with or impedes the implementation of any educational
or school sponsored program.

2.

In order for expression to be considered disruptive, there must exist specific facts upon
which the likelihood of disruption can be forecast, including past experience in the school
and current events influencing student activities and behavior.

School activities is defined as any activity of students sponsored by the school and includes - by
way of example, and not by way of limitation - classroom work, library activities, physical
education classes, official assemblies, and other similar gatherings, school athletic contests, band
concerts, school plays, and in-school lunch periods.
Unofficial written material is defined as all written material except school publications funded
and/or sponsored or authorized by the school. Examples include leaflets, brochures, flyers,
petitions, placards and underground newspapers, whether written by students or others.
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Libelous is defined as a false or unprivileged statement about a specific individual that tends to
harm the individual's reputation, or to lower him/her in the esteem of the community.
Distribution is defined as circulation or dissemination of written material by means of handing
out free copies, selling or offering copies for sale and accepting donations for copies. It includes
displaying written material in areas of the school which are generally frequented by students.
Disciplinary Action
Distribution by a student of unofficial written material prohibited in this regulation will be
treated as a violation of the student discipline code.
STUDENTS

Regulation 2230
(Form 2230)

Admission and Withdrawal
Admission of Resident Students
The Superintendent/designee is responsible for ensuring that all pre-registration residency,
waiver requests, and prior discipline forms are completed and maintained as District records.
A student may only register in the District if the student provides proof of residency or if the
student or parent/guardian requests a waiver from the Board of Education on the basis of
hardship or good sense. A Residency Enrollment Checklist (Form 2230) and Affidavit
Regarding Prior Discipline (Form 2230.2) will be completed at the time of enrollment. If the
Superintendent has reason to suspect that the admission of a student will create an immediate
danger to the safety of others, a hearing will be convened within five (5) working days of the
request to register. At the hearing, the District will determine whether the student may enroll.
(See Regulation 2664 – Enrollment or Return Following Suspension and/or Expulsion.)
Waiver
Students or parents/guardians seeking a waiver of the District’s residency requirement must
complete and submit to the Superintendent a Request for Waiver of Proof of Residency (Form
2230.1) stating the reasons for which the waiver is requested. If a waiver is requested, the Board
of Education, or a committee of the Board appointed by the Board President, must convene a
hearing no later than forty-five (45) days after the request for waiver is filed with the
Superintendent. If the District fails to convene a timely hearing, the request for waiver is
automatically granted. Following the hearing, the Board will provide written notice of its
decision and the reasons for its approval or denial of the waiver request.
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In considering whether a waiver to residency should be granted, the presumption that a student's
domicile is in the home of the student's parent/guardian is not conclusive. Students residing
within the District, but not within the domicile of their parent/guardian, will be considered
residents of the District if they reside within the District for reasons other than solely to attend
District schools.
Records Review
Within two (2) business days of enrolling a new student, the Superintendent/designee will
request copies of the new student’s transfer and discipline records from all schools in which the
new student attended at any time within a twelve (12) month period preceding enrollment in the
District. In addition, parents/guardians of students new to the District will be required to
complete and sign the Affidavit Regarding Prior Discipline informing the District of suspensions
or expulsions incurred at schools previously attended.
However, as provided in Policy and Regulation 2664 – Enrollment or Return Following
Suspension and/or Expulsion, no student will be enrolled who has been convicted of or charged
without final adjudication of the following criminal acts or the corresponding juvenile offenses:
1.

First degree murder.

2.

Second degree murder.

3.

First degree assault.

4.

Forcible rape.

5.

Forcible sodomy.

6.

Robbery in the first degree.

7.

Distribution of drugs to a minor.

8.

Arson in the first degree.

9.

Kidnapping (Class A felony).

10.

Statutory rape.

11.

Statutory sodomy.
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This provision does not apply to a disabled student who is convicted or adjudicated guilty as a
result of conduct related to the student's disability.

STUDENTS

Regulation 2240

Admission and Withdrawal
Admission and Tuition - Non-Resident Students
The following students who are not residents of the District may enroll without payment of
tuition:
1.

Orphaned children or children with only one living parent.

2.

Children whose parents/guardians do not contribute to the support of the child.

3.

Children who participate in an American Field Service or similar foreign exchange
program subject to District approval and provided that the student resides in the home of
a District resident.

4.

Children whose parent/guardian owns real property within the District, but who reside
outside of District boundaries. Such children may attend school upon payment of tuition,
which will be reduced by the amount of real estate tax paid by the child's parent/ guardian
for School District purposes.

5.

Children whose parents/guardians own and reside upon property at least eighty (80) acres
of which are used for agricultural purpose, provided at least thirty-five percent (35%) of
the property is within the District.

6.

Inter-district desegregation students.

7.

Students of District teachers or regular District employees.

8.

Homeless students.

9.

Wards of the state.

10.

Students placed in a residential care facility.
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11.

Students attending regional or cooperative alternative education programs.

12.

Students from unaccredited districts.

The administration may investigate the eligibility of children attending schools under the
provisions of this regulation.
STUDENTS

Regulation 2250

Admission and Withdrawal
Admission of Exchange Students
This regulation sets forth the procedural requirements for admission of foreign exchange visitor
students to the District.
1.

The sponsoring organization shall not place a student in the high school without first
contacting the principal and obtaining his/her approval for the admission of the student.

2.

Students will be accepted on a space-available basis. No more than four foreign students
from a given program and no more than two of the same nationality may be placed in the
high school at one time.

3.

Representatives of the foreign exchange program must provide active supervision and
support to their participating students including responsibility for resolving problems
including, if necessary, the changing of host families and the early return home of the
exchange student because of personal or family difficulties.

4.

Placement of the student in the high school should be arranged at least five weeks in
advance of the student's departure from the student's native country. In any event, such
placement must be made before the student's arrival in the United States.

5.

The host family should be familiar with, and transmit to the school, information about the
student's interests and general behavior, and provide the student's school record in
English or translatable form.

6.

The foreign exchange student must abide by the rules and regulations of the high school
regarding attendance, discipline, school work, etc.

7.

The principal will check to see whether:
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a.

Orientation, both pre-departure and upon arrival in the United States, has been
provided to the exchange students. The orientation is to be designed to give the
students basic information about the United States, its people, family and school
life, and the nature of the program in which they are participating.

b.

Orientation has been provided to host families at least five weeks prior to the
student's arrival in the United States.

c.

Each visiting student and host family has been provided with a copy of the
Department of State's Criteria for Exchange Visitor Programs.

d.

The representative has made sure the student has appropriate health, accident and
liability insurance.

e.

Students are provided with an identification card with address and telephone
numbers of the sponsoring organization and the Facilitative Services Staff,
Bureau of Educational and Cultural Affairs, and Department of State.

8.

Diplomas may be issued to exchange students when both the District graduation
requirements and the student's home school requirements have been met. Students are
entitled to participate in all senior activities, including the graduation ceremony, with or
without the diploma.

9.

District students should be recommended by the local units of exchange visitor programs
for reciprocal privileges and responsibilities.

STUDENTS

Regulation 2260

Admission and Withdrawal
Admission of Homeless Students
Identification
For purposes of Board policies and regulations homeless students include students under age
twenty- one (21) who lack a fixed, regular and adequate nighttime residence and include students
who have a primary nighttime residence that is:
1.

A supervised shelter designed to provide temporary living accommodations.
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2.

An institution that provides a temporary residence for individuals intended to be
institutionalized.

3.

Transitional housing for less than one (1) full year.

4.

A public or private place not designed for, or ordinarily used as, a regular sleeping area
for people, including, but not limited to cars, tents and abandoned buildings.

Coordinator
The Board of Education has appointed [___________________]as coordinator of programs for
homeless students. The responsibilities of the coordinator will include but not be limited to:
1.

Establish practices designed to ensure the school enrollment and success of homeless
students.

2.

Ensure that homeless students and their families have access to educational services
including Head Start, Even Start and other preschool programs administered by the
District.

3.

Ensure that referrals are made to health care, dental, mental health and other appropriate
services.

4.

Ensure that the school records of homeless students are transferred in a timely fashion.

5.

Ensure that homeless students are not isolated or stigmatized because of their status as
homeless.

6.

Ensure that disputes over the placement of homeless students are resolved in a timely
manner.
All school personnel, District service providers and locally known advocates working with
homeless families will be informed of the identity of the Coordinator and the Coordinator duties.
Complaint Resolution
Any homeless student or their parent/guardian may file a complaint regarding placement or
access to educational programs by submitting a written complaint to the Coordinator of
Homeless Programs. If the coordinator is unable to resolve the complaint within five (5) school
days, unresolved complaints will be forwarded to the Superintendent who will meet with the
complainant upon request. Within five (5) school days of this meeting or within five (5) school
days of rejection of such meeting, the Superintendent will prepare and forward a written
decision. Thereafter, the complainant may appeal to the Board of Education within five (5)
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school days of receipt of the Superintendent's decision. Thereafter, the complainant may forward
the complaint to DESE's Director of Federal Grants.
Immunization
Homeless students may be enrolled in school twenty-four (24) hours prior to receiving their
immunization records.
Policy Dissemination
Copies of the Board of Education's Policy on Homeless Students will be presented to the County
Welfare Office, County Office of the Division of Employment Security, the Juvenile Officer and
to local law enforcement authorities.
Identification
Homeless students will be identified by referrals from community organizations and by review
of the District's enrollment forms.
STUDENTS

Regulation 2270

Admission and Withdrawal
Admission of Migrant Students
Identification
For purposes of Board policies and regulations, the phrase migratory students shall mean
students aged three (3) through twenty-one (21) who are or whose parents/guardians or spouses
are migratory agricultural workers, including migratory dairy workers or migratory fishers; and
who in the preceding thirty-six (36) months, in order to obtain or accompany such
parents/guardians or spouses in obtaining temporary or seasonal employment in agriculture or
fishing work, have moved from one school district to another.
The District will identify migrant students by including a question on the District's enrollment
form. If it is indicated that a migrant student is enrolling, the parents will then be asked to
complete a parent survey/family interview form provided by the State Office for Migrant-English
Language Learner (MELL) Program. The Regional Migrant Center or the State Director for
Migrant Education will be notified of any migrant students who are enrolled in the District. The
Regional Migrant Center will be contacted for any assistance needed for the migrant student(s).
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Services
School District personnel including secretaries, nurses, counselors, teachers and principals will
be advised of the presence of eligible migrant students in their assigned schools to ensure that
equal access to all school programs is provided. Complaints concerning the placement of
migrant students will be resolved by means of the District's complaint resolution procedure for
homeless students.
STUDENTS

Regulation 2310

Attendance
Student Attendance
The Board of Education has established the following rules and regulations regarding attendance,
absences and excuses for students. These rules and regulations are intended to comply with
Missouri Compulsory Attendance Law (167.031 RSMo.) which establishes compulsory
attendance for all children between the ages of seven and sixteen unless their education is
provided by other acceptable means or otherwise excusable under the law.
Excusable Absences
In case of absence, it is the responsibility of the parent/guardian to notify the school. If the
school is not notified on the day of absence, a note from the parent/guardian will be required on
the first day of the student's return to school. The absence will be recorded as unexcused if a note
or telephone call is not received.
Excusable absences include, but are not limited to:
1.
2.
3.
4.

Illness of the student (Doctor's statement may be required to support such absences).
Days of religious observance.
Death in the family (Each District shall define degree of relatedness required to excuse
absence).
Family emergencies which necessitate absence from school. The school must be notified
in advance when such absences are foreseen. (Each District shall define degree of
emergency required to excuse absence).

The following procedures should be followed by students who are absent so as to prevent
academic difficulties:
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1.
2.
3.

The student shall obtain assignments from appropriate staff members. Assignments shall
be obtained in advance if the absence is foreseen.
All assigned work shall be submitted upon returning to school.
All classroom work (to include tests) shall be completed as indicated by the individual
classroom teacher.

Unexcused Absences
Attendance patterns for all students will be monitored. Absences which are not clearly excusable
will be investigated by the principal and/or staff, and appropriate action will be taken:

(Disciplinary Option)
1.

After a student has been absent for three (3) consecutive days, it is the building
principal's responsibility to contact the parent/guardian by telephone or letter in order to
inquire about the reason for the student's absence.

2.

If the principal is unable to contact the parent/guardian within three (3) days or the
parent/guardian does not give a reasonable explanation for the absence within three (3)
days, the building principal shall send a registered letter to the parent/guardian requesting
a conference within a week.

3.

If the parent/guardian does not contact the principal within a week of receipt of the
registered letter, the building principal will make a referral to the proper legal authorities.

4.

The building principal shall also notify the office of the Superintendent in writing of the
excessive absence and continue to update the Superintendent on the situation.

Excessive Absences
Elementary Students and Middle School Students
A student shall be allowed twenty (20) unexcused days per school year. Excessive absences,
excused or unexcused, have a detrimental effect upon academic progress and may be one factor
considered in promotion/retention decisions.
High School Students
A student shall be allowed a maximum of ten (10) unexcused absences from any class during a
semester. Students who accumulate in excess of ten (10) days in any class are subject to loss of
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credit for that class. (Days of student suspension are not counted as days absent for purposes of
this policy.)
When unusual or extreme circumstances occur, exceptions to this stated policy will be made only
by administrative discretion on an individual basis. Any absence not accounted for will be
considered an unexcused absence.
Any absence from class as a result of a school-sanctioned activity is not recorded as an absence
for purposes of this policy. Example: field trip, athletic event, student activity, etc. It is the
student's responsibility to remind all of his/her teachers following a school-sanctioned absence to
use the attendance correction form if he/she was reported absent inadvertently.
(Disciplinary Option)
A student is expected to make up work as a result of class periods missed. It shall be the
student's responsibility to meet with the teacher and receive the necessary instructions and
assignments.
Any exceptions to the items cited above shall be approved by the Board of Education.
Each principal may have written policies which further detail procedures for making up work,
reporting absence, etc.
Appeal
High school students who are denied credit under this Regulation are entitled to utilize the due
process procedures available for student suspensions. These provisions are contained in
Regulation 2662 - Suspension.
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1.

(Academic Option)
After a student has been absent for three (3) consecutive days, it is the building
principal's responsibility to contact the parent/guardian by telephone or letter in order to
inquire about the reason for the student's absence.

2.

If the principal is unable to contact the parent/guardian within three (3) days or the
parent/guardian does not give a reasonable explanation for the absence within three (3)
days, the building principal shall send a registered letter to the parent/guardian requesting
a conference within a week.

3.

If the parent/guardian does not contact the principal within a week of receipt of the
registered letter, the building principal will make a referral to the proper legal authorities.

4.

The building principal shall also notify the office of the Superintendent in writing of the
excessive absence and continue to update the Superintendent on the situation.

Excessive Absences
Elementary Students and Middle School Students
A student shall be allowed twenty (20) unexcused days per school year. Excessive absences,
excused or unexcused, have a detrimental effect upon academic progress and may be one factor
considered in promotion/retention decisions.
High School Students
Regular attendance and participation in classroom instructional activities are essential to
achieving the educational objectives for each class. When students are absent from class, they
miss the material covered; they miss the opportunity to interact with the teacher as well as other
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students; and they miss the opportunity to pursue learning opportunities only available in the
classroom interaction.
Students whose absence is unexcused will not receive any credit for instructional activities
occurring during their absence. The net effect of an unexcused absence or absences may be a
reduction in the student's grade. In addition, students who have unexcused absences may be
required to attend after school classes or Saturday classes to complete classroom work covered in
their absences.
Students are required to make up work as a result of class periods missed. It is the student's
responsibility to meet with the teacher to obtain the necessary assignments and instructions.
Any exceptions to the items cited above shall be approved by the Board of Education. Each
principal may have written policies that further detail procedures for making up work and
reporting absences.
STUDENTS

Regulation 2320

Attendance
Part-time Attendance
The District recognizes the need of some students to attend school on a part-time basis. The
Board has established the following regulation regarding part-time attendance. It is the intent of
this regulation to meet the individual needs of each student and at the same time establish rules
and regulations which will preserve the discipline, health, and academic standards of the school.
Eligibility Requirements
1.

The student must have parent/guardian approval if under 18 years of age.

2.

The student must demonstrate a definite need to attend school on a part-time basis.
Examples are: a) financial needs of student or family, b) health problems of self or
family, c) vocational training in school or on the job, d) enrollment in a school of higher
education, and e) unique curriculum offerings.

Application Procedure
The student must secure an appointment with the guidance counselor or school principal prior to
classification as a part-time student. The student must complete a part-time attendance request
November, 2010

Copyright © 2010 Missouri Consultants for Education

Regulation 2110
Page 31
form at the conference. Before any decision is given concerning the request, a conference must
be held with the student's parent/guardian if the student is under 18 years of age. All applications
and conferences must be completed during the time preceding the semester in which the student
is to be enrolled on a part-time basis.
After an application has been submitted, the principal shall rule on the request and report to the
Superintendent the names of all students who are to be enrolled on a part-time basis. This same
report shall be transmitted to the Board of Education. In the event the principal denies the
request, the student may appeal to the Superintendent who must respond in a reasonable time. If
the student is not satisfied with the decision of the Superintendent, an appeal may be made to the
Board of Education with the appeal to be heard at the next meeting of the Board.
The student must renew the request for part-time attendance status each semester. Parental
conference will not be required for renewal; however, the parent/guardian will be notified of the
student's continued part-time enrollment status.
Part-time students are governed by the same rules and regulations that apply to regularly enrolled
students.
STUDENTS

Regulation 2330

Attendance
Student Early Dismissal Procedures
The following procedures apply:
1.

The building principal or designee shall not excuse a student before the end of the school
day without a request for early dismissal by the student's parent/guardian.

2.

Requests shall be in writing. Telephone requests for early dismissal of a student shall be
honored only if the caller can be positively identified as the student's parent/guardian.

3.

Children of single-parent families will be released only upon the request of the custodial
parent; i.e., the parent whom the court holds directly responsible for the child, and who is
identified as such on the school record.

Additional precautions may be taken by the school administration, appropriate to the age of
students, and as needs arise.
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Parents/guardians have the obligation to advise and provide up-to-date documentation to the
building principal regarding any change in the legal and/or physical custody of the student. The
building principal, at all times, has the authority to investigate and confirm the custodial status of
a parent/guardian if the principal has inadequate information or reason to suspect that false or
incomplete information has been provided to the School District.
Students shall not be permitted to answer any personal phone calls, except those from the
parent/guardian or other persons having legal custody of said pupils. Emergency messages will
be delivered to the students.
STUDENTS

Regulation 2340

Attendance
Truancy and Educational Neglect Procedures
1.

Section 210.1 15.R.S.Mo. mandates certain professionals to report to the Division of
Family Services when they have reasonable cause to suspect that a child is being
subjected to home conditions which contribute to school nonattendance.
Along with other professionals mentioned, the law specifically mentions "teacher,
principal or other school official" as well as "nurse" and "social worker."

2.

School employees who suspect that a child is subject to educational neglect shall report
this as soon as possible to the principal/designee.

3.

The principal/designee shall review the report and confer with the parent/guardian to
resolve the situation. When appropriate, a school counselor, social worker, or nurse may
be instructed to offer appropriate social or health services which may be needed to
intervene in the family circumstances.

4.

If appropriate school intervention does not correct the student's truancy, and reasonable
cause for educational neglect has been determined, the principal/designee shall call the
Student Abuse Hotline of the Division of Family Services and report the alleged child
educational neglect.

5.

A report of this call shall be forwarded to the Superintendent or Central Office Student
Services Administrator.
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